GREAT LAKES RESEARCH CONSORTIUM
SUNY- COLLEGE OF ENVIRONMENTAL SCIENCE AND FORESTRY

SYRACUSE, NEW YORK 13210

Memorandum for Traveling Expenses

Fill in as completely as possible:

Submit to Greg Boyer <GLRC@esf.edu>,  1 Forestry Drive, SUNY-ESF Syracuse NY 13210
Name:

Mailing Address: 







Phone:
SS #

Charge to Account #

Travel to (City/State): 


Transportation used:

Reason for Travel: 


Remarks 







Email Address:
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	Destination
	
	Personal
	
	
	
	
	
	

	
	
	Time
	Car
	
	
	
	
	
	

	Date
	From    -    To
	Depart
	Arrive
	Mileage
	Breakfast
	Dinner
	Lodging
	Misc. (please detail)
	Total

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	TOTAL
	
	


Conference Travel: you must attach receipts for the conference, including housing, registration, meal costs, presentation expenses, abstract submission fees, parking and any applicable travel costs.  Personal car mileage will be reimbursed at fleet rates of $0.40 per mile.  
(Rev. 4/08)


